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ABSTRACT

The guide is one of a series of 10 units coaposing an
orientation to the world of work course designed especially for
disadvantaged and handicapped students in the 9th and 10th grades. It
is designed to provide basic and resedial imnstruction in personal
developsent, math, and language skills while providing information
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plans present major and supporting concepts and specify perforsance
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final section offers student materials which include a variety of
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stuaent Materials

CODING WHEEL NO.I

L] *¢3 0-2 1082

2% 9X2 en

——— — pi—

L] 4 ¢ k2t Sl

Assuming you worked for Company X for one year, determine the
total wages received by working the math beneath each line and\

matching the answer to the alphabet in the circle.

(Ex.) e
| +4 =5 and 5 corresponds to the letter (e)

I
8+1=9and 9 corresponds to the letter (i)

. .
4 +3=7 and 7 corresponds to the letter (g)

h
I0-2=8 and 8§ corresponds to the letter (h)

t .
10x2 =20 and 20 corresponds to the letter ()

(Eight) spells the first numerical number of the total wages
received. Complete the exercise to get the figure to use when

completing the 1040 long or short form,

O KNG, CURR. DEv CNTR, U.N- 105/~ I¥ AFT 28
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CODING WHLEEL NO.2

25126 | |
24 2
3\ X YIZ A B/3
W, C g
22, D 2
20T F 6
’ ‘|9S SX3 TX2 G G 7
18R | H g
Q |
\ 6/0 S z
\
15 /N ML\
14 (13 \12

Determine the number of exemptions you are claiming by working the
math beneath each line in the wheel and matching the answer to the

alphabet in the circle, Example _9_ "o
5x3=15.

The number "I5" corresponds to the letter "o which is the first letter
of the number of exemptions to be claimed on the 1040 long or short
form. Proceed to the next until all iIs finished. This will spell the

number to be used.

n‘?wtm, CURR DRV CNTR U K ~108]-13
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CODING WHEEL NO.3

¥ Teo P2 ore e

0+9  Sev ara G 7
2+2 e sy Bew 189 FYT 71T

Determine the total federal income tax withheld by working the math

beneath each line and matching the answer to the alphabet in the

circle. Example Six corresponds to the alphabet "F."
5+[=6.

Place "'F"' on the line above 's'EIT then proceed to the next until all

spaces are filled. This will spell the number to be used as total income
tax withheld on the 1040 long or short form.

G OWENS, CURR DIV CNTR UK ~t0SI-~12
30




Student Materials

SUGGESTED PRE-~TFST
TRUE OR FALSE *
Directions: Keud each statement carefully, If the statement is true
darken the space below the letter "T." If the statement is false darken the
space below the letter "F."

1. Gasoline and sales tax are deductible. =--ec-cenccccn- ceneeneeaa

2. The IRS will compute taxes for individuals, ---cecrccnccccnca-.

0O 0 O~

3. Tex forms can be obtained from the local IRS office, ~===ncccaa

4, April 15th is the final date on which most taxpayera must
file their returns, =~-~==-- e el e emmeec-

5. A full-time student is a dependent, =~==e=cecercccccccccar= —————
6. A full-time student earning a& salary should file a return, =----
7. One should use schedules A and B to itemigze deductions, =-v-c--

8, One must file a return if he earns $1700, is single and
under sixty-five years of age., ~-~~--- rm—emee-ecccacccccecsan -

9. A married couple with earnings of $2300 must file a return, ---

10. A married person with a gross income of $600 or more nust

OO0000 00O 0004

file a return if he chooses to file separately, =-==---~-- -
11. One must file a return to claim a refund, -----ccc-cmccccmcncacs
12, Educational expenses are deductible. ~-=~=~-- ceecaconan LI EL LT
13, Finance charges are deductible, ~----rercccccacncmcccrarcrcnax -
14. A child's earnings must be reported, ----~---cccccceccccccnaa .—-

15, If an incorrect Form W-2 is received one should ask his
employer to issue a new one which is clearly marked
"corrected by mloyer." YL I YL ) YT TS YSWE R YSEY F YEY Y Y Y Y Y Y ¥ ¥ )

16. The cost of work clothes and uniforms 18 deductible, =~~ceccrce

17. Exemptions for age and blindness are allowed in addition to
res‘:la: exemtions. prpnpspnpepspspspryarrY L X Y Y Y Y T LY X 2 L L L L L L L L L L]

OO0 OO OoO0ouo0oo0o oo ooogoa odafe-

o0 O0d

18. All Forms W-2 must be included with one's return, -~~c=-=- cocna

31




19,

20.

21.

22. M

23.

24,

Student Materials

There are two types of accounting periods: a "calendar
year" and a "fiscal year." =cecccnccccna- cmrecaceaccas cecreanaan

Records that support an item of income or a deduction
appearing on your return must be kept until the "statute
of limitations" expires for that return, =~----~e---- T

A Social Security number may be obtained through your
local Social Security Administration Office, ~--~-wccccnccacaaa

The IRS uses the Social Security number as the "taxpayer's
ident 1ficat ion n‘mber‘ " LYY TP P Y Y Yy YL Y Y ¥y Yty Yy LT L L X2 2 4

Form W~4E, Withholding Exemption Certificate, must be filed
with the employer if an individual's wages are not subject
to withholding of federal income tax, =~--~r-cccccccccccanas -

Hospitalization insurance premiums are deductible, ~<=vwevceca-
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Let
Tormg Jobad
o 1A and
weld tree wesur

te&eter,

oP 3 X>- >

Add and
plave total
un Line 27, Form
Yimets ot Line 22,
torm 1040A,

satance Due

Lalance e ar setfuad
- of sefund.

sect ton will ielp voy
to deter=ive 1t s,
owe additionel  Lxes
fo tT AL Wwiaek t 3y heern
witiheld or f vou
Will rFrcefve oo

fre overpasyrent,

Fill in each
space carefully,
if vou are ustny Form
1040 vou are aow readv
to complete Section i,
faection ¥ {f vou
are 8iny,
10400, 0

rart . Incowe

“ther than lages,
lividends and Interest.
to~plete this section
T vo: Ve Jaqo g
other than thar re-
ported in “lack § .
.rensfer tatal to

“lodk 1, Line 15,

———
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Folliw tnstructions
and place answer on
(R) Line 28 of torm
1t or (1) Line 23
of Form T0&0A,

The alpbabeticed squares
will correspnd to the
alptabetized sections on
the worksheet =«topm 1040
anf ey Y AL ArYOW
tiudicates the direet ton
in which the va + 55 teo
be playved. Head cach
square and cirele to et
tnsteuct ions to corplete
the workshect,

A late.

Print or type the
heginning and end~
ing date of the
taxable vear.in
the spaee on the
l1ine oppusite A,
1f there s ne
space provided for
date, then proceed
to .

Add total
incune tax withheld
ftaken from Farm W-2
or from Cading Wheel
43) in the space

provided opposite
Line 23,

Pollow
instruct fons
carefully,

tevenue Sharfng
--a law whereby
vach state
recetves &
partion ot
federal taxes
for publfc use,

Part Tf, Adjugt-
ments to Income.

If vou qualifvy for
&% af the adjist -
rents stated in
this block corplete
and transfer total
to Lleck F, Line
1‘Jn

->

Add
total opposite
Line 22 to the
right of the
form,

This §s che
amount teo
be refunded
to you,

Total the
number listed in
Column (a) and trans-
fer to Block D, Line 9,
Then proceed to Block
N for Forr 1040 or
Block ¥ for
‘Nm.

ml
Part III, Tex Came
putat ion, 1f yvou use
iex iables 1-12 o.it
this section, If one
of the other tax rates
were checked then
corplete schedules

as required,
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st edite Lour tax
Liatei1ry was
—y tipared,  Add the

IV DN N

8 e

@ et ol tax o
ey

e plete thas Slack
it s apnl,,

omit Line 31
{f you preter
ot to ledaue it
to be (redited
to nest vear's
Ltax.

Lomplats
the wntorration
requested tn nlock I
ca) th) o (dr el
i1t vou have

additionsl
deperdent s,

PE—

Q Part .
Credits,
taplete

_9 LR T3
tion orly

1 wou

quatify,

>

fass

a v, e
plete 3H Lok
Lo prantane
vorr Last
A,

Addrens,
Pall oan ths

spdee Uy oprint-
11y el present
Bavre ddhlr Bh,

Add
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tow:, state,
and zip
cede,

1neome.

Kead
caut fen aud
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rext step.

<

n Line 11 add wages,
saigries, tips, ete. from
Porm We2 or Coding Wheel ©%,
in the space provided at the
right, If this is the only

income then bring the figure
down to Line 15, Subtrect

Line 16 from Line 1% and thia
will give you vour adjusted
gross income, Enter

Laution:

C A waArnfny
sipnal, read
caretully,

torvign
Account s,

therk one
answer onlv,
on Jorm 140
gt tor 104,

on Line 17,

1 Sete,
tarefully chserve
the instructions
stated here,
fur term 1040 pro-
ceed to Rlock (WY,
tines 13 and 34,
fmit for Form 1040A
and proceed to (L),

uther wpendents tnclude
persons veu are support-
1ng in addition to your:
self, spouse, and child-
ren, (f this applies to
you, then proceed to the
next circle; it mot, pro-
ceed to (N) if you're
following Form 1040 or to
o {1t you're following
10404,

Skip Block K
until all eother
hianks, which
apply to the form
you are uaing,
are complete,

Part V. Other
‘axes, twie for
fore BINGA, it
app.icable corplete
and transfer to
nlock ¢, Line 2%
on Form 1040,
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£ Part V1, Other
Payments. Omit

for Form 1040A.

fomplete only {f

it applfes to your
situstion and trans-
ter to Block ¢,
Line 26 on Form
1040,
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U Filing Stetus:
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tlndes &8 varfety
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eral
KUSNE S LSRN P O
Privt o,r »
dividae, it
| R R L
€K,
in/6hnl

Pl

"ﬁ
D Lwemptiong
- Jenotes =~
Total Exespt tons. é treedos
C Inceew. Fxerpt fons (laimed, Check  the btock ::";:R“"‘
tdentity total the number, or “regular" oppesite .
e ——— &1l icame use the number from vourself and enter the
for °ax Coding ‘heel =2, and number of boxes checked
pUrpases. place in the space pro- st the right within e ———————
vided oppostite the space
Line 10, provided,

K S1gn Here,
Sign after t-ts

form has been
completed and
carefully

revieved,

Atctach
Capy L ot laen
W-2 at Klocks €
and £ on form 1040
or at Blocks £, F,
angd ¢ on Form
tosnA,

omft
Preparer'
sfgnature 4f
You prepared
it yourselrf,

Mail
fo the address
Hsted (n the
Instruceton Guiae
for Kentucky,

o

Lecheck to be
sure appropriate
blanks are filled
in correctly and
legibly, Then
go back and
corplete K,
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WQr‘k She et for For.m l o qo Student Materials
A 1 040 US ‘Tndividuat m&.e”?:x”i":m & ﬂ@:ﬂ

For the et fanuary 1 Do emnae 31, 1972, or offes taaahie poar Beg-an o 1972, entng

—-_-—-—~-‘-c.ﬂ—.-——_———_——-

P ALOEME BN n T80 © nt ettt va nish THTRL 88T W A0 0 gt O DR tast naaw Yo totial asCaisly Aol
s Mlerbend"s, & (st rolwn}
' .. . -
B l Prorest Rom AN - NumDer 802 IR Hcin! R Spbrimiat SeMber of tetlt coute! Em—u.umm
E Loty teme 0c goat otirie. State and TiP code e " Yours
setne iy

= W MR G e R ar eAe MR G G I AR SR SR S -— o GE Ul G AR p e G GID GED G

Filing Status - - :necn onty one D ‘)Emmicm Regulas 7 6907 over / Bind Enter
1 ' Single 6 Yourseif Lo L0 -
. f . SEaee
2 ) Marred fiting jount seturn weven fenfyone hag . ore) 7 Wife thusband) . . . 1] 3 »
3 1 Mamed filing separately 1t wie (husband) 8 iso 8 First names of your dependent children who lived with
c E } fitng give her (fus) socual secunty number and first you
¢ name here !
3 |
e ¢ & '} Unmarred Head of Household mri
E t § | Widow(er} wth genendent chid (Enter year of death | 8  Number of other dependents (trom ine 33) .-
s of husband (wife) P 19 ) 10 Totai exemptions clamed -,
a ! - - wmp um S - e e s ----——_--—--~~-“---—-
t e R
g ‘ B Waren safe eh Gps, and other empioges compensation |, Areg et Ll o e 13
t .
g ' 123 fawdend, M‘Np‘cﬁm s 1M ieserciunon § Baae P 12e
(Hf prass Jov Jomds and ather d-strbut-ons re cver $oN0, st sn Pact 1 of Schedule 8 )
! ' 13 foterest imeeme it €. of tess. eates tot wihuut bstiog ¢ Schedule B 13 )
E E 1 it uver $200, enter tetut and Lot o Part 1t of Scheduie 81 * 7
- 18 soromie pthet T & wees, didends, and aterest (from bk LT P ._......“ ————— t—
18 Totat {add Ines 1), 12, 13 and 14) o R 4
16 Adastrents ta ncame (Such 35 Sk DIy, Mg Sxpentes, e'c 'm'" hne 90 . _’_‘_ ———— am—
17 Subtesct nae 16 fom Lne 10 (adiunterd 1058 income) . . 17

’--—-ﬂﬂ—-----———-—-————~-—--

@ Cautror: If jou brve uregrred ncome 4nd you weuld @ H you do not femae deductions @ IF you temre deduchions OF
be clamed is A uSHen 1BNT an your pAFERt & return. and fhe L2 15 under $10,000, hne l? s $10.000 or mare, go
F i hnged initruct e o0 page 2, under the head.ng tind tan «n Tabies and enter on to hkne 51 10 figure tax.

‘fax Cracits Pagments ~ Check ths hinck hne I8

——--—--——-.-—.w——.———--n-—---——

18 Tan check firom ji 13* Talies i-12, Tax Rate Schedule X. ¥, or 2 '
Schedu'e Schedule cr[ ! form 4726 18 b
Total cradits (fram hine €11 . R | T .

19

20 Income tas (subtract tne 19 from tire k8) o . ... x
21 Otner tarcs (from Lne 67) . . e e e e 1 300
22 Total (add nes 20 and 21 . . A
23 Torat Fedteral income tar wethheld (attach iorms \\'-2
)
oS
26
44

Gt WP to front) -

1970 Est:mated tas paymenu (inetude amount alcowed

as credit from 1973 return; | -

Amzunt ond with Frem 8858 Apphcatios for Aumvutnc mmm

of tme t. Iie U S (st g Income Tax Retute 25
26

Other paymants (from ne 71 o .
Totat (aid knes 73, 28, 25, and 26) .. e

s '

‘ Py

* - 1o wrih mtuen Slste .
H i ‘ g! » nm??«smg«m.nmzr.mumctmms c:numm >
. '
3 ' 3 29 i Lne 27 & larges than hne 22, mmmovtumn . .| | '
- 5 30 (e 20 tobe REFUNDED TOYOU . : B ni
g t n tmnmmemmﬂmwnmmﬁm ﬂ " T
—-----—---—m——-—n———--——-—n-—n-
g !
{ D you, at any time dunng the taxsbie year, heve sterest ¢ OF HGRSLUNG OF other sut
‘ : wrammmwmm "-'Iu.w Mma Yos %o
s ! midary banking tacty ‘3« by 8 US. hnancist nstitution)? . 3
{ & 1f “Yes,” attach torm (For definmions, see Form 4683 ) R .
3 ~-——-—0———-———--———-——---0
J § f Note. 8~ sure to camplete Revenue Snanng (nes 33 andd 34} on next page.
g: ---—--——ﬂ_-—_---*-_------#-
; ! ‘5".":.'.'."” . oﬂ; - w‘:u.sm-:m Amwmu mm#m.nlrﬂﬁmn 4 it
K ! ] m“' [T Y I ’ : Do F Trepeets & GMtwE (Ther Wit tagerer  Pete
' 1
g t ’anrmr.‘wn.ewd&rqm SOFE Mt 1-g% Fven < gnlp 9ae NS oINS s Addeess tond JtP Coded Pospose's Bmp. iunt. o fion. fue. .
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Student Materials

Form 10 (191 Pags &
4 ‘AN L1 foats stafiep s W . feend gt Gy ARG v (@1 AMownt  YOU © it Amount i, g
it B T o f A peagest Mave  fueanted fur ge by OTRERS incie
dutr @ wv e wete bowr ot b et peandents Suppanrt xuw
%) $0 Lntmere® L IO, whte ALl
' !
L i §-
g { :
32 Tots' number of dependents histed @ column (a). Enter hece and o0 ine @ . R I

-—-——————-—--—~—~—--————-—-

BT F T, e aat ety o puitops place o tewdetie sl eR1 ol pear it Oy The same 33 gt pont olixe &advenst.
-8 Sl [ I W taetty it g 1ol o e he beenderer & 0 r0.epQ D (& toemtg (e inPruct.one
| I z wird wlp, towd el & Bco e MO0 4 000 chett hers B ! o« page &
33 Entef the nun | ¢ of patyons aigluded an bine 10 For IRS woa Onty==bioeve DidOd
who (1) dee Lt @ feturn of thee onn, o, (1) , .
dud Nt bres ot yous Precapal h e of resdence } : ' ' . : k '
KR UL B R T Y » ; ‘

—-———.———————-—-—w-—————-‘——-

PART L.—Income otiier than Wages. Dividends, and Intorest

B8 150 nees omoamte {F fase) (attech Sohedue Oy .o N n ¢ —
30 Net gun (uf I0a%) 1G0T saie o Cxchange Ot capityf aseets (attsch Schedule D) . ¢ 38 ——
37 Net onn (of ton ) from Suj plemental Schedule of Gains ond Losses (attach torm 4191 . 7. .
BB Penn ons and At e, feats 304 Loyaites, BaRershps, @states ar trusts, e1¢ attach Schedule n . 38 | e
I Farms nconm {of uss) (attach S.tcduwe ) . W L
N &0 tuliy tanahie Pufisuns and snnwtas (not reported on Scncduk- Le-aee mstfu(buﬂi on pace&) B
& L, of capta pa dotrdutons [not reported on Schedute Dy . L . Ce e e :_.‘ — -
42 St e ing, ot Lia refunds (Csution—ae distructans on page B) a2 "
&3 Attty N R 43 ‘._~_
&8 Othor (stat Aature ' snd senree) ... S,
48 Total i add haos o4 throg 33 Enter fere and on kne 34 . . . . 45

——-——--—-nn“-—-——-ﬁ“—-—‘-—-.

PART T—Adustments to lncome — - .
46 - Sk pay” i nciuded qncesie (TACh Furm 2440 or other requited stawmcnﬂ 46 —
4T Maung enpense (attach burmt 3904y . . e e R 4 |
o &8 [1Llogee buwness expesoe (attxch form 2106 or otner ol stettient) . e e e e . 448 —_ . }
89 P4, ety A% d wolf oMmployed peron 10 2 tetitemont plan. et (we form 4348) PN 4
80 Total adjsstmunts (add Lens 36, 47, 38 and 49 Enter hore and on bae 16 oo . h 80 .
- - — - - e ey = e - - A e S s TS Eye o A - -_u Twe o=
PART fil.—Vax Computation (Donotusnmsumfpumtuuml-mhm'ew_m.) ] -
S§1 Ad,usted prise o (trum Lo 17 N T .. .
82 () i you temge dedactions, enter tutst from Schedule A tme &0 anc att.tcn Schedutc A 52
(&) 1 you do not enuge deductione enter 167, ¢¥ hine 81, bhut o NOT enter more s T ‘—"—'—""‘
P than $4.000. ($1.000¢ tne 3 5 ¢t _Jkad) |
83 Hubtract bhe L2 tram bae S . . t__
84 Auit.ply t.tl numter of exemptions clamied on hne 10, by 5750 R L l___
83 Taxable ncome. Sultrct hine 54 frum tine 43 . . . . L. .. . B8 !

(Fygute your tsx nn the mv,unt on Lae 55 by using Tax R ate Schc-duh x. Y o 1 oe if spplicatle, the siternative tax from Sched-
G D) inenrs auerds fg 10 ™ Sy Petole G, of mascum bk frg b em 4726 )Enm-mon hoe 18.

————-—-——-—a—-m—-’----—-—’_—-.

FARY V. —Credits

&8 Retsrement acome credit (attsch Scheduie RY . . . . R . VRN
87 (nvestment credit (attych Form 34683 . . e e, b
88 foreyt tax credit (attach form 11163 . . . . L. 88 e — 1_._.

Q 8% Credit for contributions 10 candidates for public o!!.ce—-sec mstmctsom- on pm 9 A L. e
60 Work Incentve Program credit (attach Form 4874) . . . J L
61 Total credits (add Lines L6, 87, £+, 09, and &) Em« here and on bm lﬁ N [ 13 t

-n---———-~~—--—-~—~-——--—--

FART V—0fher Taxes

62 Seif empioyment tax (attoch Schedule S€) . . . e ey
83 Tax feom reCorpUtng prior year mvestment credi (m Fovm 4255} .o A . IS M

R 64 Mumum tax (see mstructons on page 10). Chack here £3. f Form MBM Coe e e _“.,,k PP JU
68 Soc.al securty tax on tp income not reported to employer (attach Form asyy ... . . 188G
68 tncnliected emptoyce 0cial secunty tax on tps (from Forme W=2) . . . . . - - . v - s S
67 Tota! (odss hnes 62. 63 64, 68, and 661, Enter here gndonbineds . . . . . . . . . B | a7 . i

—--—-——~---—----~-—-~—-~-~-

PARY Vi—Dther Payments

68 Excess FICA tax wthheld (two of more employers—see mstructions on page 10) . . |88 . e
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Crossword Puzzie

9 "'Sales Tax Exemptions"
]
i0
2
3 H
‘ H
I2
"5
6
]
7
o
8 .
Across
1.2,6 and 8 ~- if used by commercial farmers in producing products which
ordinarily constitute food for human consumption
3 -« for use in farming operations

5 -~ the storage, use or consumption of

—— ————

6 -- not more than two sales in any twelve month period of property not
held or used in an activity for which & seller's permit is required

7 -~ used to manufacture electricity

9 -- and _ _ I . used in manufscturing,
processing, mining or refining to the extent that the cost exceeds
3 of the cost of production

10 -+ for new and expanded finduntry
11 -~ for hreeding or egg production

12 -- the storage, use or consumption of

bl
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Prescription medicine
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Transparency Masters

"WHO MUST FILE”

Students must file income tax return if: .
1. Your gross income for the year was more than $2, 050,

2. You received tips on which social security tax was not
withheld, even if your gross income was less than $2, 050,

3. You were in business for yourself and had net earnings of
$400 or more from that business "self - employment income. "

4. You had gross income of $750 or more, had unearned income,
and can be claimed as a dependent by another taxpayer.

G.OWENS, CURR DEV CNTR UK. 108!-21
45
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Transparency Masters

AVOID COMMON ERRORS ON
YOUR INCOME TAX RETURN

14Ny STREET
127 Town USA
0000

Transfer the address label to your' return.

Make any necessary corrections in your name, address and
social security number,

€. OWENS, CURR DEV. CNTR, LK. 105t-1T
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AVOID COMMON ERRORS ON
YOUR INCOME TAX RETURN

Attach all required schedules.

6.OWBNGS, CURR. DEV. CNTR., UK .1051-19
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AVOID COMMON ERRORS ON
YOUR INCOME TAX RETURN

Attach Copy B of all your Forms W-2,

G OWENS, CURR. DEV. ONTR, . K. 1081-20
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AVOID COMMON ERRORS ON
YOUR INCOME TAX RETURN

Recheck your return to make sure you have made no mistake in
your arithmetic. -

Sign your return.

6. om;l NS, CURR. DEV CNTR. LLK. 105116
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AVOID COMMON ERRORS ON
YOUR INCOME TAX RETURN

¢

Attach your check or money order payable to "Internal Revenue
Service," if you owe additional tax.

Write your social security number on your check or money order.
Address the return to the correct Internal Revenue Service office.

6 OWENS, CURR PEV. CNTR UK. -10Si-18
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